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06 06paboTKe MepcoHasIbHbIX AaHHbIX PAb0THMKOB MYHULMMNANBHOIO
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. O6uwme NonoXxxeHust

1.1. HacTtosuee lMonoxeHne o6paboTke MEPCOHaIbHbIX [AaHHbIX (fanee —
MonoxkeHne) paboTHuUkoB MBAOY «[eTckuin cag Ne 4 «BepkaT» (ganee -
MBOY) pa3paboTaHO B COOTBETCTBMM C TpPy[oBbIM KOAeKcOM Poccuiickoit
depepauymn, KoHcTutyumeli Poccuiickoin degepaumun, MpaxZaHCKUM KOLEKCOM
Poccuiickoin  depepaumn,  PegepasibHbiM - 3aKOHOM — «O6  MHopmauuu,
MH(OPMALMOHHBIX TEXHOMOTUAX W 0 3almTe UHpopMauuun», deaepasibHbIM
3aKOHOM «O MepcoHa/IbHbIX fAaHHbIX», [paBUMamMy BHYTPEHHEro TPYAO0BOro
pacnopsaka MBAOY «eTckuii cag Ne 4 «bepkars.

1.2. Uenb pa3paboTku [MonoxeHns— onpegeneHne nopsaka o6paboTku
NepcoHa/IbHbIX AaHHbIX paboTHUKOB MBAOY; obecneyeHue 3awUTbl MpasB U
cB060[ paboTHMKOB MBAOY npu 06paboTke UX NEPCOHa/bHbIX AaHHbIX, a TakXe
yCTaHOB/IEHVE OTBETCTBEHHOCTM [O/DKHOCTHbLIX /L, MUMelLWwmx [oCcTyn K
NnepcoHa/lbHbIM faHHbIM paboTHUKOB MBAOY, 3a HeBbINO/HEHNe TpPeboBaHWiA
HOPM, perynmpyrowmx o6paboTKy 1 3aLnTy NePCOHaTbHbIX JaHHbIX.

1.3. MopspoK BBOAA B AECTBME W M3MEHeHNs onoXeHus.

1.3.1. Hactoswee [lonoxeHne BCTyNaeT B Culy C MOMEHTa €ero
yTBEPXAeHMA pykoBoauTenem MBOOY n AecTByeT 6eCCPOYHO, O 3aMeHbl ero
HOBbIM MoI0XKeHNEeM.

1.3.2. Bce n3meHeHus B [010XKeHNe BHOCATCH NMPUKA30M.

1.4. Bce paboTHMKn MBAOY [OMKHbI ObiTb O3HAKOMJIEHbI C HACTOSLLMM
MonoXeHnem noj, pocrnuck.

1.5. PexxuMm KOH(MIEHUMAIbHOCTN MePCOHa/IbHbIX AAaHHbIX CHUMAaEeTCH B
cnyyasx umx 06e3nnumMBaHuUA W MO UCTEYEHUW 75 NeT CpoKa WX XPaHeHUs, uaun
NPOA/IeBaeTCA Ha OCHOBaHMM 3aK/IHOUEHUs 3KCMepTHOW komuccun MBAOY, ecnn
NHOE He orpejesnieHo 3aKOHOM.



I1. OcHOBHBIE OHSITHS M COCTAB MEPCOHAJIBHBIX JAHHBIX PA0OTHUKOB

2.1. Jlma nenerr Hacrtosimero I[lomoKeHHsT WMCMONB3YIOTCS  CIECAYIOLIUE
OCHOBHBIE TIOHSITHUSA:

— MEPCOHAJIbHBIE JIaHHblE PA0OTHHUKA — J00ast HH(OpMaLKs, OTHOCSILASACS
K OIPEACICHHOMY WM ONpEIEIsieMOMY Ha OCHOBAaHMM TaKoW HHQopManuu
paOOTHHKY, B TOM YHUCIIE €r0 (pamMuiIusi, UMs, OTYECTBO, T'OJI, MECALI, 1aTa U MECTO
pPOXKIEHUsA, aJIpec, CEMEHHOE, COLMAJIbHOE, HMMYIIECTBEHHOE IOJOKEHHUE,
oOpa3zoBanue, mpodeccus, MOXOApl, napyras uHOpMaIMsa, HeoOXoauMas
paboTOAATEIIO B CBSI3H C TPYJIOBBIMU OTHOLIEHUSIMU;

— o0paGoTka TMepCOHANbHBIX JAaHHBIX — cOOp, CHCTeMaTH3allus,
HAKOIUIEHUE, XpaHEHUE, YyTOUHEHHE (OOHOBJIEHHE, U3MEHEHHE), HCIIOJIb30BAHUE,
pacnpocTpaHeHue (B TOM 4YHCIE Iiepenada), o0e3nuuuMBaHue, OJOKHpPOBAHUE,
YHUUTOXEHUE NIEPCOHATBHBIX JaHHBIX padoTHUKOB MBJIOY;

- KOHCI)I/IIIGHHI/IEUIBHOCTB MNEPCOHAJIBHBIX JaHHBIX — 00s3aTeNIbHOE JJIIA
CO6HIOII€HI/IH Ha3HAYCHHOI'0 OTBCTCTBCHHOI'O JIHMIA, IIOJIYUYHBIICTO JOOCTYII K
IICPCOHAJIbHBIM JaHHBIM pa6OTHHKOB, Tp€60BaHI/I€ HC JOIIYCKAaThb 15,4
PaCIIpOCTPpaHCHUA 0e3 cornacus pa6OTHHKa WJIM UHOTO 3aKOHHOT'O OCHOBAHMU,

— pacIpoCTpaHECHHE ITEPCOHAIBHBIX JIAHHBIX — JICHCTBUS, HAlIPaBJICHHBIC Ha
nepesayy IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB OINPEACIICHHOMY KPYTy JIHI
(mepemaya IMepCOHANBHBIX JAHHBIX) WM Ha O3HAKOMJICHHE C IIEPCOHATBHBIMH
JTaHHBIMA ~HEOTPAHUYCHHOTO Kpyra JIMIl, B TOM 4YHuciIe OOHApojOBaHHE
NIEPCOHANBHBIX JIAHHBIX PAOOTHHKOB B CPEJICTBAX MAacCOBOM HWH(OpMAIINH,
pasMelieHre B HMH(DOPMAIMOHHO-TCJICKOMMYHHKAIIMOHHBIX ~ CETAX WU
IPEIOCTaBICHUE JIOCTYIa K TEPCOHAIBHBIM JaHHBIM PAOOTHUKOB KaKHM-JTHOO
WHBIM CIIOCOOOM;

— HCIIOJIb30BAHHME TIEPCOHAJIBHBIX JIaHHBIX — JEWCTBUA (Omepauuu) c
NIEPCOHAJIBHBIMU JAHHBIMH, COBEpIIAEMbIE IOJDKHOCTHBIM JuuoM MBJIOY B
LEJSAX TNPUHATUS PELIICHUM WM COBEPIICHUS HHBIX JIEWCTBHUN, MOPOKIAAFOIIAX
IOPUIUYECKUE TIOCNE/CTBUSI B OTHOLIEHWU PAOOTHUKOB JIMOO HMHBIM 0O0pa3zom
3aTparuBaloIIMX UX MpaBa U CBOOOIbI MJIM ITpaBa U CBOOOBI IPYTUX JIULL;

— OJOKMpPOBaHHE TMEPCOHANBHBIX JaHHBIX — BPEMEHHOE IMpeKpalieHue
coopa, CHCTEMaTU3allMM, HAKOIUICHUS, WCIOIb30BAHMS, PACTIPOCTPAHCHUS
MePCOHATBHBIX IAHHBIX PAOOTHUKOB, B TOM YHCJIE UX TIEpeaayH;

— YHUYTOXXEHHE TIEPCOHAIBHBIX JaHHBIX — JCHCTBUS, B pe3yJbTaTe
KOTOPBIX HEBO3MOKHO BOCCTAHOBHUTBH COJIEP)KAHHE IEPCOHAIBHBIX JAHHBIX B
UHGOPMAIIMOHHON CHUCTEME MEPCOHATBHBIX JaHHBIX pAOOTHUKOB WIIM B PE3YJIbTaTe
KOTOPBIX YHHUUTOXAIOTCSI MaTepHaIbHble HOCHUTENIN TMEePCOHANBHBIX JIaHHBIX
pabOTHUKOB;

— o0e3nMYMBaHNe TMEPCOHANBHBIX JaHHBIX — JCUCTBHSA, B pe3yjbTare
KOTOPBIX HEBO3MOXKHO OIPEACIUTh MPUHAIICKHOCTh TEPCOHATBHBIX JaHHBIX
KOHKPETHOMY pa0OTHHKY;

— 0OLIEAOCTYNHbIE MEPCOHANbHbIE JaHHbIE — TEPCOHAJIbHBIE JAaHHBIE,
JIOCTYIl HEOIPAaHWYEHHOTO Kpyra JIMI K KOTOPBIM MPEJOCTABIEH C COrJacus



paOoOTHHKA WM HA KOTOpPbIE B COOTBETCTBUU C (pelepalbHBIMU 3aKOHAMU HE
pacrnpocTtpaHsiercs TpeboBaHue coOONM0AeHUS KOHPUIEHIIUATBHOCTH.

— uHopMaims — cBefeHUs (COOOIIEeHMS, TaHHBIE) HE3aBUCUMO OT (hOPMBI
WX IIPEACTABICHUH.

—  JOKYMEHTUpOBaHHas  uHoOpManus —  3apUKCUpPOBaHHAs  Ha
MaTepHalbHOM HOCUTEJIE IMyTeM JOKYMEHTHUPOBaHUS UH(OpMAIUs C PEKBU3UTAMH,
MO3BOJISIONIMMU  OTPENEIUTh TaKyl0 HHGOPMALMIO WIM €€ MaTepHaIbHbIN
HOCHUTETb.

2.2. B cocraB mnepcoHaNbHBIX AaHHBIX paboTHUKOB MBJIOY BxomsT
JIOKYMEHTBI, COJeprKaline HHPOpPMAIMI0 O MAacHOpPTHBIX IaHHBIX, 00pa30BaHMUH,
OTHOIIIEHWU K BOMHCKOHN 00S3aHHOCTH, CEMEWHOM TOJIOKEHUH, MECTE KHUTEIIbCTBA,
COCTOSIHHHM 3/I0POBbS, @ TAKXKE O MPEABIAYIINX MECTaxX UX pabOThI.

2.3. Kommiiekc JTOKYMEHTOB, COIPOBOXAAIOIMKN mpouecc odopmIiIeHUs
TPYJIOBBIX OTHOWIeHUK padoTHuka B MBJIOY npu ero mpueme, nepeBojae u
YBOJIbHEHHH.

2.3.1. Undopmanus, npencrapisgemMas paOOTHUKOM IPU MOCTYIUICHHHM Ha
pabory B MBJIOY, nomxHa uMeTh NOKyMeHTalnbHyI0 dopmy. [Ipu 3akimtoueHun
TPYIOBOTO AOTOBOPa B COOTBETCTBUHU cO  CT. 65 TpynoBoro konekca Poccuiickoi
®denepanuu IUILO, TOCTYIAOIIEE HAa padoTy, MPEABABIAET pabOTOAATEIO:

— [acCHOPT WIM UHOU JTOKYMEHT, YAOCTOBEPSIOIINN JTUYHOCTb;

— TPYZIOBYIO KHMXKKY, 32 UCKIIFOUEHUEM CIIy4aeB, KOTJa TPYIOBOW JIOTOBOP
3aKJII0YaeTCsl BIEpPBbIC WIM PAOOTHUK TOCTYyMaeT Ha paboTy Ha YCIOBUAX
COBMECTHUTENBCTBA, JINOO TPYAOBasI KHUKKA Y paOOTHUKA OTCYTCTBYET B CBSI3U C €€
yTpaToO¥ WX MO JPYTUM MPUUYHUHAM;

— CTPaxoBOE CBUAETEIBCTBO I'OCYIapCTBEHHOTO IEHCUOHHOI'O CTPAXOBAHUS;

— JIOKYMEHThl BOMHCKOTO Yy4eTa — JUIsi BOCHHOOOS3aHHBIX U JIHII,
MOJJIEKAIIUX BOUHCKOMY YUETY;

— TOKYMEHT 00 00pa30oBaHNM, O KBATM(UKAIIMN WIIM HATUIUN CTICIIAATbHBIX
3HAHWN — TPU TOCTYIJICHUU Ha paboTy, TPEOYIONIYIO CTICIIHATBHBIX 3HAHUN WU
creyaabHOM MOATOTOBKH;

— cBUAETENbCTBO 0 ipricBoeHnu MHH (mpu ero Hanuunu y paboTHUKA).

2.3.2. Ilpu opopmiennn padbotarka B MBJIOY paGoTHuKOM OT/eNa KaJIpoB
3anojHseTcs yHuduuupoBanHas ¢opma T-2 «JIluyHas kapTouka paOOTHHKA», B
KOTOpPOW OTpa)kaloTcsl CIEAyIoIMe aHKEeTHble M Ouorpaduueckue JaHHbIC
paOoTHHKA:

— obmue cBeaeHus (P.M.O. paboTHuKa, JaTa POKIACHUSA, MECTO POKICHHUS,
IpaXJIaHCTBO, OOpa3zoBaHue, mnpodeccus, cTaxx padoOThl, COCTOsIHUE B Opake,
NaCMOPTHHIE TAHHbIE);

— CBEJICHHUSI O BOMHCKOM YYETE;
— JIaHHBIE O pUEeMe Ha PaboTy;

B nanpHeilieM B JIMYHYIO KAPTOUYKY BHOCATCS:
— CBEJICHHUS O MEePEBOJIax Ha APYTyIo paldoTy;

— CBEJICHHUS 00 aTTeCTalluu;

— CBEJICHHUS O MOBBIIICHUHU KBATU(PUKAIINY;



— CBEJICHMSI O MPO(HECCHOHANIBHOM MEePErnoAroTOBKE;

— CBEJICHHS O Harpaaax (MOOMIPEHMSX ), TOYETHBIX 3BaHUSX;
— cBe/IeHus 00 OTITyCKax;

— CBEJICHUS O COITMAJIbHBIX TapaHTHIX;

— CBEJICHHSI O MECTE KUTEIBCTBA U KOHTAKTHBIX TeJe(OoHaX.

2.3.3. B otaene kaapoB MBJIOY co3gatoTcs W XpaHATCA CIEAYIOIIHE
Ipynnbsl JOKYMEHTOB, COJEpJKallMe JaHHble O paOOTHHKaX B €IMHUYHOM WIIU
CBOJIHOM BHJIE:

2.3.3.1. JlokyMeHTBI, cojep’Kalllhe IePCOHAJIbHBIC JaHHbIE PAOOTHUKOB
(KOMILJIEKCHI JIOKYMEHTOB, COMPOBOXKIAIOUINE TMpoliecC O(GOopMIICHUS TPYIOBBIX
OTHOUIEHUN TMpu TmpueMe Ha padoTy, NepeBOJe, YBOJbHEHUHU; KOMIUIEKC
MaTepHaJioB MO0 aHKETUPOBAHUIO, TECTUPOBAHUIO; MTPOBEACHUIO COOECEIOBAHMM C
KaHAUAATOM Ha JOJDKHOCTH, NOMJIMHHUKA M KONWU IMPUKA30B MO JIMYHOMY
COCTaBy; JINYHBIE [iela U TPYJOBbIE KHWKKM PAOOTHUKOB; J€Jia, COJEprKallue
OCHOBAaHMS K NpPHKa3y IO JUYHOMY COCTaBY; J€ja, COJEp)Kalllhe MaTepuabl
aTTeCTallH pabOTHHKOB, CITy>KE€OHBIX paccien0BaHNl; CIIPABOYHO-
uHOOPMAIIMOHHBIA OaHK JIaHHBIX MO TMepcOoHaNy (KapTOTEeKH, >KypHaJbl);
NO/JIMHHUKA W KOMHUM OTYETHBIX, AHAJIUTHYECKUX U CIPABOYHBIX MaTEPHUAJIOB,
nepenaBaeMbplX — pykoBoacTBY — KomuTera, pyKOBOAMTENSIM  CTPYKTYPHBIX
NO/Ipa3/IeJICHu; KOIMWU OTYETOB, HANpPABISIEMBIX B TOCYJApPCTBEHHBIE OPIaHbI
CTaTUCTHKH, HAJIOTOBbIE UHCIIEKI[UH, BBIILIECTOSIINE OPTaHbl YIIPABICHUS U APYTHe
YUPEKACHUS).

2.3.3.2. Hoxymentauuss MBJIOY paGoTbl CTPYKTYpHBIX MOApPA3ACICHUMA
(MONOXKEHUsI O CTPYKTYPHBIX MOApPAa3IEICHUSIX, JOLKHOCTHBIE WHCTPYKLUUU
paOOTHUKOB, MpPHUKa3bl, pacHOPsDKEHUs, YKa3aHUs pykoBojcTBa Komwurera);

JIOKYMEHTHI 10 TUIaHUPOBAHUIO, YUETY, aHAJIU3y U OTYETHOCTH B YacTH pabOTHI C
nepconaiom MB/IOY.

II1. Coop, 00padoTKa U 3aUTA NEPCOHAJIBLHBIX JAHHBIX
3.1. [lopsanok monydyeHus NepCcOHAIbHBIX JAHHBIX.

3.1.1. Bce nepconanbnbie nannbie pabotauka MBJIOY cnenyer nonmyuats y
Hero camoro. Eciu mnepcoHanbHbIE JaHHBbIE PAOOTHHKA BO3MOXKHO MOJYYHTh
TOJIBKO Y TPEThEH CTOPOHBI, TO PAaOOTHHUK JOJKEH ObITh YBEJOMIIEH 00 3TOM
3apaHee M OT HEero JIOJHKHO ObITh MOJYyYE€HO MUCbMEHHOE coriacue. JlomKHOCTHOe
auio paboTtoaarenss JOJDKHO cooOmuTth padotHuky MBJIOY o memsx,
MPENoiaraéMbIX UCTOYHHUKAX W CIOCO0aX MOJyYeHHUs MEePCOHATBHBIX JaHHBIX, a
TAaKKE O XapaKTepe TMOJUICKAINMNX TOJYYECHUIO TIEPCOHAIBHBIX HaHHBIX U
MOCJIEJICTBUSIX OTKa3a pabOTHHUKA AaTh MMCbMEHHOE COTJIACHE HA UX MOJyUYEHHUE.

3.1.2. PabGortonmarenr He wuMeeT TmpaBa TOJy4aTh © 0OpabaThIBaTh
nepcoHajgbHble AaHHbie paboTHuka MBJ/IOY o ero pacoBoli, HalMOHAILHOMN
MPUHAJJICKHOCTH, TMOJUTUYECKUX B3MISAAaX, PEIUTHO3HBIX WM (PUI0COPCKUX
yOCXKICHUSAX, COCTOSHUM  370pOBbsi, HUHTUMHOW JKM3HU. B  ciydasx,
HEMOCPEACTBEHHO CBS3aHHBIX C BONPOCAMU TPYAOBBIX OTHOIICHUW, B
cootrBeTcTBUM co cT. 24 Koucturynum Poccuiickoit denepanun padboToaaTenb



BIIpaBe MOJyyaTh U 00pabaThiBaTh JaHHBIE O YACTHOM XKM3HU PAOOTHHUKA TOJBKO C
ero MMCHbMEHHOTO COTJIACH.

O0paboTKa yKa3aHHBIX [TEPCOHANIBHBIX JIAHHBIX pA0OTHUKOB paboToaareneM
BO3MO>KHA TOJIBKO C MX coryiacus Ju00 0e3 UX COTJIacusi B CIEAYIOMIUX CIIydasx:

— HNCPCOHAJIBHBIC TaHHBIC SABJIAKOTCS O6IJ_[€,Z[OCTYHHI)IMI/I;

— MEPCOHATIBHBIE JAHHBIE OTHOCATCS K COCTOSIHUIO 370POBbS paOOTHHKA U
ux 00paboTka HeoOXxoauma s 3alIUThl €ro >KU3HU, 3J0POBBS WM HWHBIX
KU3HEHHO BaXKHBIX HMHTEPECOB JMOO >KU3HH, 3I0POBbS WJIM HWHBIX >KU3HEHHO
BaXHBIX MHTEPECOB JPYTHUX JIUII U TOJTYYSHHE COTTIacHsl paOOTHHUKA HEBO3MOXKHO;

— MO TPeOOBAaHUIO TMOJHOMOYHBIX TOCYAAPCTBEHHBIX OPraHOB B CIydasx,
IPEIYCMOTPEHHBIX (peiepaTbHbIM 3aKOHOM.

3.1.3. PaGoromatens BrhpaBe o00pabaTeiBaTh IEPCOHANBHBIC JAaHHBIC
pabOTHUKOB TOJBKO C UX MHUCbMEHHOTO COTJIACHSI.

3.1.4. IlucebmeHHoe coryiacue pabOTHHMKAa Ha 00pabOTKy CBOMX
NEPCOHAIBHBIX JAaHHBIX JOJDKHO BKIIIOUATh B CEOSL:

— (Qammwinio, UMs, OTYECTBO, aJapec CyObeKTa MEPCOHANBHBIX JIAHHBIX,
HOMEpP OCHOBHOI'O IOKYMEHTA, YAOCTOBEPSIOIIETO €ro JINYHOCTh, CBEJEHUS O J1aTe
BBIJIAYM YKA3aHHOTO JJOKYMEHTA U BBIIABIIIEM €r0 OpTaHe;

— HaumMeHoBaHue (pamMuiaMio, WMs, OTYECTBO) M aJpec oreparopa,
MOJIYYArOIIETo corjacue CyObeKTa MepCoOHAIbHBIX IaHHBIX;

— 1e7b 00pa0OTKH NEPCOHANIBHBIX JAaHHBIX;

— IMepeueHb IEpPCOHAIBHBIX JIAHHBIX, Ha O0OpabdOTKYy KOTOpPBIX JdaeTcs
coryacue cyobeKTa NepCOHAIbHBIX JIaHHBIX;

— TMepeyeHb JEUCTBUM C TMEpPCOHAIbHBIMU JAHHBIMU, Ha COBEpPIICHHE
KOTOpPBIX JIaeTCsl corjache, OoO0Ilee ONHUCAHUE MCHOJIb3YEMBIX OIEPaTOPOM
crioco0oB 00pabOTKH MEPCOHAIBHBIX JIAHHBIX;

— CpPOK, B T€YEHUE KOTOPOIrO JIEWCTBYET COIVIACHE, & TAKXKE IMOPAIOK €ro
OT3bIBA.

@dopMa 3asgBIEHUS O cOIVIacud pabOTHHKA Ha OOpabOTKYy MEPCOHAIBHBIX
JAHHBIX CM. B IIpriIokeHuu 1 Kk HactosmeMy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TpeOYyeTCs B CICAYIONINX CIydasX:

1) oOpaboTka mMepCOHANBHBIX JaHHBIX OCYIIECTBISAECTCS HAa OCHOBAHUH
TpynoBoro koaekca PO unn uHoro denepanibHOr0 3aKOHA, YCTAHABIUBAIOIIETO €€
1e7db, YCIOBUS TIONYYCHHS TEPCOHANBHBIX JAaHHBIX H KPYyr CYOBEKTOB,
MIEPCOHANILHBIE JIAaHHBIE KOTOPBIX MOMJIERKAT 00paboOTKe, a TaKKe OMPEICIISIOIIETO
MOJITHOMOYHSI pabOTOAaTENS;

2) 00paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBIICTCS B IEJISIX UCITOJTHCHHUS
TPYAOBOTO JOTOBOPA;

3) 06paboTKa MepcoOHaTbHBIX JAaHHBIX OCYIIECTBISACTCS JJIsl CTATUCTUYECKUX
WIM WHBIX HAyYHBIX IIeJIeH TpU YCIOBUM OOS3aTEIHHOTO 00€3THMUUBAHUS
MIEPCOHANIBHBIX JAHHBIX;

4) o0OpaboTKa MEPCOHAIBHBIX JAaHHBIX HEOOXOAMMa ISl 3alllUThl >KU3HU,
3JI0POBbSI WM MHBIX KU3HEHHO BA)XKHBIX WHTEPECOB paOOTHUKA, €CIU TMOJTyYCHUE
€ro COrJIacusi HEBO3MOXKHO.



3.2. Ilopsmox 006pabOTKH, mepeaadn U XpaHSHUS TIEPCOHATBHBIX JaHHBIX.

3.2.1. Padornuk MBJIOY mnpenocraBiser pabOTHUKY OTAeNa KaJpoB
MBJIOY nocroBepubie cBeneHus o cebe. PabotHuk otaena kaapoB MBJIOY
IpOBEPSIET JOCTOBEPHOCTh CBEJEHUM, CBepss JaHHBIC, MPEIOCTaBICHHbBIEC
pabOTHUKOM, C UMEIOIIMMHUCS Y paOOTHUKA TOKYMEHTaMHU.

3.2.2. B cootBercTBHHU O CT. 86, 1. 14 TK PO B nensx odecrieueHus mpas
u cB00OOJ yenoBeka U rpaxaanuHa pykopogutenb MbJIOY (Pabotonatensb) u ero
NpeACTaBUTEeNId MpU 0O0pabOTKE NEepCOHANBHBIX JaHHBIX PaOOTHUKA JIOJDKHBI
co0Jro1aTh cieayroIre ooiye TpeOoBaHUs:

3.2.2.1. OO6paboTka TNEPCOHATBHBIX JIAHHBIX MOXET OCYIIECTBIATHCSA
UCKITIOUUTETILHO B IEMAX OOecredeHus: COOJIOACHUS 3aKOHOB U HWHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, COJCWUCTBHS PAOOTHUKAM B TPYIOYCTPOMCTBE,
OOy4eHHH U TPOJIBIDKCHUM MO Ciyxk0e, oOecriedeHus JUYHONW Oe30MacCHOCTH
paOOTHUKOB, KOHTPOJIA KOJMYECTBA M KauyecTBa BBIMOJHIEMON pabOThl U
oOecrieyeHus: COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompenenenun oObeMa U colepkKaHUs, 00padaThIBAEMBIX
NEPCOHANBHBIX  JaHHBIX  Paboromatenb  JOMKEH  PYKOBOJICTBOBATHCS
Konctutynmen Poccuiickoni ®enepaunu, TpynoBeiM koxekcoM Poccuiickon
®denepanyu 1 UHBIMU (eiepaTbHBIMU 3aKOHAMH.

3.2.2.3. Ilpy OpUHATUU PELICHUN, 3aTPArMBAIOIIMX HHTEpPEChl pabOTHHUKA,
PabGoronarens He HMeeT NpaBa OCHOBBIBATHCA Ha MEPCOHAIBHBIX JIaHHBIX
pabOTHHKA, MMOTYYEHHBIX UCKIIIOUUTEIBHO B PE3yJbTaTe UX aBTOMATHU3UPOBAHHOM
00pabOTKU UK 3JEKTPOHHOTO MOTYUYCHHUS.

3.2.2.4. 3amura nepcoOHaIbHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOIO UX
MCIIOJIb30BaHUs UM yTpaThl obecrieunBaeTcss Paboronarenem 3a cUeT €ero CpesicTB
B NIOPSZIKE, YCTAHOBJIEHHOM (pe/iepalibHbIM 3aKOHOM.

3.2.2.5. PaGOTHHKY M UX TPEACTABUTEIN JOJDKHBI OBITh O3HAKOMJICHBI T10/T
pacnucky ¢ gokyMeHTamu KomuTera, yCcTaHABIMBAIOIIMMU MOPSI0K O0OpabOTKH
MEePCOHAIBHBIX JTAHHBIX PAOOTHUKOB, a TakKe 00 UX NpaBax U OOS3aHHOCTIX B
9TOM 00JIaCTH.

3.2.2.6. Bo Bcex cnydasx OTKa3 pabOTHUKA OT CBOMX IPaB HA COXPaHEHHUE U
3alIATY TalHbI HEJCUCTBUTEIICH.

IV. Ilepenaya v xpaHeHHe NEPCOHAIBHBIX JAHHBIX

4.1. Tlpm mnepemaye NEPCOHAIBHBIX MaHHBIX paboTHHKa Paboromarens
JIOJDKEH COOJII0IaTh ClIeyIoue TpeOOBaHMUS:

4.1.1. He cooOmaTh nepcoHalbHbIE JaHHbIE PaOOTHUKA TPEThEW CTOPOHE
0e3 MHCbMEHHOIO corjiacus pabOTHHKA, 32 UCKIIOYEHHEM CIy4yaeB, KOTJa 3TO
HEOOXOMMO B LIEISAX MPEIyNpPexaACHUs YIrPO3bl )KU3HU U 310pOBbI0 paOOTHHKA, a
TaK)Xe B CIIydasiX, yCTAHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He cooOmiath mepcoHaabHbIE JaHHbIE paO0OTHHKA B KOMMEPYECKHUX
nensx 0e3 ero mmchbMeHHoOro corjacusg. OOpaboTka IepCOHAIBHBIX JTaHHBIX
pabOTHUKOB B TIENSX NPOJBMIKEHUS TOBApOB, palOT, yCIyr Ha PBHIHKE ITyTEM
OCYIIECTBICHUSI TPSIMBIX KOHTAaKTOB C TMOTCHIIMAIBHBIM IOTPEOUTETIEM C
MOMOIIBIO CPEJICTB CBS3U JOMYCKAETCS TOJIBKO C €r0 MPEeABAPUTEIBLHOTO COTJIACHS.



4.1.3. [IpenynpeauTs Jull, MOTYYUBIINX NEPCOHABHBIE TaHHBIE paOOTHHKA,
O TOM, YTO 3THU JaHHbIE MOTYT OBITh MCHOJIb30BaHbI JUILIb B LENAX, I KOTOPHIX
OHHU COOOIIEHBI, M TPEOOBAaTh OT ATUX JIUI[ OATBEPKJIEHUS TOTO, UTO ITO MPABUIIO
cobmoneHo. Jluna, monydMBIIME MEPCOHAJbHBbIE JlaHHBIE PaOOTHHKA, OOS3aHBI
COOJIIOIATh PEXUM CEeKpeTHOCTH (KoH(puaeHMansHocTh). lannoe [lonoxenue He
pacnpocTpaHseTcss Ha OOMEH MEePCOHAIbHBIMU JaHHBIMU PAOOTHUKOB B IMOPSIIKE,
YCTaHOBJIEHHOM (peiepaibHbIMU 3aKOHAMHU.

4.1.4. OcyiiecTBisaTh Tepeady MEepPCOHATBHBIX JIaHHBIX PAaOOTHUKOB B
npeaenax MBJIOY B cooTBeTcTBUU ¢ HacTosmuM llonoxeHnuem.

4.1.5. Pa3zpemiate A0CTyN K NMEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CIIEUAJIBHO YITOJTHOMOYEHHBIM JIUIIAM, IIPU ATOM yKa3aHHBIE JIUIA JOJKHBI UMETh
MpaBO TMOJy4YaTh TOJBKO TE€ TMEPCOHAIbHBIE JaHHbIE pPaOOTHUKA, KOTOPbIC
HEO0OXOIMMBI JJIsl BHITTOJTHEHUSI KOHKPETHON (DYHKITUU.

4.1.6. He 3anpaiuBaTh HHPOPMAIUIO O COCTOSIHUU 370POBbsl paOOTHHKA, 32
UCKJIFOYEHUEM TEX CBEJCHUW, KOTOPBIE OTHOCSATCA K BOIPOCY O BO3MOXKHOCTHU
BBITIOJIHEHUS PAOOTHUKOM TPYA0BOM (DYHKIIMH.

4.1.7. llepenaBaTh NEpPCOHANBHBIC JIaHHbIE PAOOTHUKA MPEACTABUTEIISAM
pabOTHUKOB B TMOPSAKE, yCTaHOBJIEHHOM TpynoBbIM KojekcoMm Poccuiickoi
®deneparuy, U OrpaHUYUBATH ATy MHOOPMALMIO TOJBKO TEMHU NEPCOHAIBHBIMHU
JAHHBIMA paOOTHHKA, KOTOPbIE HEOOXOAMMBI ISl BBIMOJHEHUS YKa3aHHBIMU
MPEAICTaBUTEIAMH UX (DYHKIIUH.

4.2, XpaHGHI/Ie " UCIIOJIb30BAHUC IICPCOHAJIBHBIX JAaHHBIX pa6OTHI/IKOBI

4.2.1. IlepcoHanbHble TaHHbIE PAOOTHUKOB 0OpabATHIBAIOTCS U XPAHITCS B
OTJIEJIE KaJapOB.

4.2.2. TlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITH TMOJTYYECHBI,
POXOJNUTh JajJbHEHIIyI0 O0OpabdOTKy M TepeaBaThCs Ha XpaHEHUE KaK Ha
OYMa)KHbIX HOCHUTEIIX, TaK U B DJIEKTPOHHOM BHJI€ — JIOKAJIbHOW KOMITBIOTEPHOM
CETU U KOMIBbIOTEpHOU nporpamme «1C: 3apruiata u Kagpbb».

4.3. Ilpy mnonayyeHHWH MEPCOHAIBHBIX JIAHHBIX HE OT paboTHHKA (3a
UCKJIIOYCHHEM CITy4yaeB, €CJIM IEepPCOHAIbHbIE JaHHbIE ObUIM IPEAOCTaBICHbI
paboTojaTento Ha OCHOBAaHMU (penepalbHOrO 3aKOHA WJIM €CJIM IEepPCOHAJIbHbIC
JTAHHBIC SBJISIOTCS OOIIEIOCTYITHBIMHI) pad0TOaTEelb 10 Hayaia 00pabOTKH TaKUX
NEPCOHAIBHBIX JIAaHHBIX 00s13aH  MpPEeNOCTaBUTh PAOOTHUKY  CIEAYIOLIYIO
uH(pOpMaIHIO:

— HauMeHoBaHue ((pamMuaus, UMs, OTYECTBO) M aJpeC oleparopa WU €ro
IIPEICTaBUTEIS;

— 11eJ1b 00paOOTKU MEPCOHANBHBIX JIAHHBIX U €€ MPaBOBOE OCHOBAHUE;

— IpeJIIoIaraeMble MoJIb30BaTeNId MEPCOHANBHBIX JAaHHBIX;

— yCTaHOBJEHHBIE HacTosuM denepanbHBIM 3aKOHOM IpaBa CyObeKTa
MEPCOHAIBHBIX TaHHBIX.

V. JlocTyn K IePpCOHAJIbHBIM JAHHBIM PA0OTHHKOB
5.1. IIpaBo gocTymna K NepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
—pykoBoautens MBJIOV;



— COTPYJHUKH OT/ieJIa KaJpOB;
— COTPYIHUKHU OyXTalTepuH;

— HaYaJbHUK OTJeNa 3KOHOMMYECKOW Oe3zomacHocTH (MHpopManus o
(dakTHIECKOM MecTe MPOKUBAHUSI U KOHTaKTHBIE TeIe(POHBI pAOOTHUKOB);

— COTPYAHHMKH cekperapuara (uHpopmamms o (aKTHUECKOM MecTe
MIPOKMBAHKS ¥ KOHTAKTHBIC TeJIe(DOHBI pAOOTHHKOB);

— HayYaJbHUK OTJEeJa BHYTPEHHETO KOHTPOJIS (IOCTYyN K TEPCOHATLHBIM
JTaHHBIM PAOOTHHUKOB B XO/I€ TUTAHOBBIX TIPOBEPOK);

—  PYKOBOJWTENH CTPYKTYPHBIX TIOApPA3ACICHUA IO HAIpPaBICHUIO
NEATETLHOCTH (IOCTYN K TEPCOHANTBHBIM JTaHHBIM TOJIBKO PaOOTHHUKOB CBOETO
oApa3AeICHUs).

5.2. Pa6otnuk MBJIOY umeet npaso:

5.2.1. [lony4atk KOCTYIl K CBOMM NEPCOHAIBHBIM JTAHHBIM U O3HAKOMJICHHUE
C HUMH, BKJIOYas MpPaBO Ha OE3BO3ME3THOE MOJIyYCHHE KOIMUU JIF0OOM 3amucw,
coJieprKallleld MepcoHaIbHbIC JaHHbIE PAOOTHHKA.

5.2.2. TpeboBate orT PabGoromarens yTOYHEHHS, HWCKIIOUYECHHUS WIIU
UCIPABJICHUS] HEMOJIHBIX, HEBEPHBIX, YCTApEBIIUX, HEJOCTOBEPHBIX, HE3AKOHHO
NOJyYEHHBIX WJIM HE SBIAIOUMX HeoOxomumbiMu g PabGoromarens
NEPCOHAIBHBIX JaHHbBIX.

5.2.3. Ilony4dats ot PaGotonarens

— CBEIIEHUS O JHIaX, KOTOPbIE UMEIOT JOCTYN K MEePCOHAIBHBIM JaHHBIM
WM KOTOPBIM MOYET OBITh MPEI0CTABIIEH TaKOW JOCTYII;

— TepedyeHb 00pabaThIBAEMBIX MEPCOHATBHBIX JAHHBIX M HCTOYHHUK HX
TTOJTYICHHUS;

— CpOKM OOpabOTKHM TEPCOHAIBHBIX JAaHHBIX, B TOM YHCJIE CPOKH HX
XpaHEeHMUS;

— CBEIEHUS O TOM, KaKWe IOPUIUYCCKHE IIOCIEACTBHS M CyOBbeKTa
NEPCOHANIBHBIX JTAHHBIX MOKET IMOBJIEYb 3a cO00M 00paboTKa €ero nepcoHaabHBIX
JTAHHBIX.

5.2.3. TpeboBath u3BenieHus Paborogarenem BceX I, KOTOPHIM paHee
OB COOOIIEHBI HEBEPHBIE WJIM HEMOJIHbIE TMEepPCOHAIbHBIE JaHHbBIE, 000 BCEX
MPOU3BEJCHHBIX B HUX UCKITIOUEHUSX, UCTIPABIICHUSIX WU JTOTIOJTHCHHUSIX.

OOxasioBaTh B YINOJHOMOYEHHBI OpraH IO 3alllUTe MpaB CyObBEKTOB
MIEPCOHANILHBIX JAaHHBIX WJIA B Cy/IEOHOM TMOPSAKE HEMPaBOMEPHBIE NEHCTBUS WU
oe3netictBus PaboronaTens mpu oOpaboTKe U 3aIUTE €ro MePCOHABHBIX JaHHBIX.

5.3. KonupoBath U JejaTh BBIMUCKHA MEPCOHAIBHBIX JIaHHBIX PAOOTHHUKA
paspemniaeTcsi HCKIIYUTEIBHO B CIIY)KCOHBIX IEIAX ¢ MUCBMEHHOTO Pa3peIICHUS
HavyaJbHUKA OTJIENIa KaJpOB.

5.4. Tlepenaua wuHbopManMu TPEThEH CTOPOHE BO3MOXKHA TOJBKO TIPHU
MMCbMEHHOM COTJIaCUU paOOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJIMpyloImux o0padoTKy
U 3aIUTY NEePCOHAIBHBIX TaHHBIX



6.1. Pabotauku MBJIOY, BUHOBHBIE B HApYUICHUH HOPM, PETYIUPYIOLIUX
HoJlydyeHue, OOpabOTKy M 3alUTy IEPCOHAIBHBIX JAHHBIX pPAaOOTHUKA, HECYT
JUCHMIUIMHAPHYIO aJMUHUCTPATUBHYIO, IPakKJaHCKO-TIPAaBOBYI0 WJIM YTIOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (pe1epaIbHBIMU 3aKOHAMHM.

6.2. PyxoBomutens MBJ/IOY 3a HapymieHue HOPM, PETYIUPYIOLIIUX
nojlyueHue, oOpabOTKy M 3allUTy NEePCOHAIBHBIX JaHHBIX pPAaOOTHHKA, HECET
aJMUHUCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cr. 5.27 m 5.39 Kogxekca 00
aIMUHHCTPATUBHBIX IpaBoHapymeHusax Poccuiickon @Penepanuu, a Takxe
BO3MeEIIaeT pabOTHUKY yIiepO, MPUUMHEHHBIA HEMPABOMEPHBIM HCIIOJIb30BAHUEM
uHpopMaIuy, cofepxkallell NepcoHaIbHbIE JaHHbIE PA0OTHHKA.
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